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Date  ___ /___ /___ Time  ______ Location  ____________________________________ 

Employees Involved  ______________________  ______________________  _______________________ 

Witness(es)  ________________________  ________________________  __________________________ 

Incident (Detailed description of event) 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________ 

_______________________________________________________________________________________  

Action Taken 

_______________________________________________________________________________________ 

_______________________________________________________________________________________

_______________________________________________________________________________________ 

Signed  ________________________________   Signed  ________________________________ 

Signed  ________________________________   Signed  ________________________________ 

Signed  ________________________________   Signed  ________________________________ 
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